
WRITE A LETTER THAT GETS READ

WHAT THE LETTER ASKS FOR
Keep turf as an option, with high standards: no intentionally added PFAS, no 
crumb rubber in�ll, and a plan for community access. Acknowledge that heat 
and injury risks are real and ask for rules, not denial.

• Every bracket replaced
• My own story is in it
• It asks for something speci�c

BEFORE YOU HIT SEND
• It �ts on one page
• I can back up every fact

Your quick-start guide to the advocacy letter template

1.  FIND THE DECISION MAKER

2.  PICK YOUR TEMPLATE

3. FILL IN THE BRACKETS

4. ADD YOUR STORY

5. SEND IT EARLY

6. FOLLOW UP

Note the body (council, school board, committee), the agenda 
item, the meeting date, and the comment deadline.

City council or committee, school board, or newspaper editor.

Replace every [BRACKET]. Delete any you don't use.

Two or three sentences only you can write: who you are, what 
you've seen, what you're asking.

Email the clerk with the agenda item in the subject line. One 
page. Two or three days before the meeting.

Speak for two minutes if you can. Send a short thank-you after.


